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Dooly County High School
Department of Business Education
Miss Dale 



Spring 2010
Course Title:

Business Essentials

Classroom Location:
Room 327

Telephone Number:
(229)268-8181 ext. 3244

Planning Period:
First Block (8:25am – 9:59am)
Textbook:
Introduction to Business by Betty J. Brown & John E. Clow in partnership with Business Week and Standard & Poor’s
Philosophy of Teaching Business Education

Teachers of Business Education play an integral part in the work of education. My goal as a Business Education Teacher is to have students develop competent, aggressive, business leaderships skills, strengthen their confidence in themselves and their work. Business Education Teachers help create a better understanding of the business settings. I must encourage academics and promote school loyalty. Regardless, of the subject content, a Business Education Teacher must facilitate transition from school to work. 
Course Summary

Business Essentials is a foundations course for the Small Business Development Career Pathway. It is also appropriate for students enrolled in any Career Pathway who plan to own and operate their own businesses. The course will help students build a strong knowledge base and develop management skills as they study forms of business ownership, functions of management, budgeting and finance, technology, communications, legislation, leadership and teamwork, marketing, and economics. Mastery of these standards through project-based learning and leadership development activities of the Career and Technical Student Organizations will help prepare students with a competitive edge for the global marketplace. 

Course Objectives

Students will:

1. Exhibit appropriate oral and written communication on personal and professional levels.

2. Produce written communications that utilize proper tone, grammar, and bias-free language. 

3. Practice proper oral communications that express wants, needs, and feelings. 

4. Participate in a variety of activities that demonstrate the importance of leadership within a business endeavor.

5. Participate as part of a team in an effort to accomplish a common goal leading to a successful business endeavor. 

6. Demonstrate an understanding of basic business concepts and how they are applied to business activities. 

7. Utilize technology in a variety of ways while solving business problems. 

8. Analyze how international business impacts business. 

9. Demonstrate an understanding of the importance of developing and organizing a successful business plan. 
10. Recognize and demonstrate an understanding of the unique characteristics, traits and concepts of the successful entrepreneur. 

11. Compare and contrast common ethical issues. 

12. Evaluates personal responsibility of ethical behavior.

13. Investigate the relationship between ethics and law.

14. Derives the importance of employer/employee relationships.
15. Evaluates the impact of technology on business ethics.
16. Evaluates sole proprietorships as a form of business.
17. Evaluates the different types of partnerships as a form of business.
18. Evaluates the different types of corporations as a form of business.
19. Chooses the most appropriate form of business ownership for any planned business.
20. Evaluates franchising as a form of business ownership.
21. Analyzes the management functions and their implementation and integration within the business environment.
22. Analyzes and explains the planning function and how it is used.
23. Analyzes and explains the organizing function and how it is used to group resources within a business structure.
24. Analyzes and explains the directing function and how it relates to leadership in an organization.
25. Analyzes and describes the control function of management and how it is used to measure performance.
26. Explains the process in developing a budget. 
27. Analyzes the financial statements of a business and utilizes those statements to make important business decisions.
28. Identifies financial aspects associated with opening a business.
29. Completes records which are fundamental for any business.
30. Identifies the sources of law & procedures of the court system as they relate to entrepreneurship.
31. Examines the role of contracts, sales law, and consumer law as they relate to entrepreneurship.
32. Analyzes the role of agency law & employment law as it relates to entrepreneurship.
33. Analyzes and assesses government regulations and the effects on entrepreneurial ventures.
34. Explores and interprets the various risks involved in operating a business.
35. Analyzes choices available to consumers for protection against risk and financial loss.
36. Demonstrates understanding of the concept of marketing and its importance to business ownership.
37. Identifies and analyzes the relationships between marketing and the individual, business, and society.
38. The student integrates all forms of communication in the successful pursuit of employment.
Student Responsibilities

This is a business class; you will be expected to conduct yourself in a business-like manner. The following rules and regulations will be strictly enforced:
· Materials must be brought to class every day: 

Binder with Paper kept for this class only 

Blue or Black Pens, pencils, and eraser 

Positive attitude 

· Participation: Students are expected to participate in class discussions. The teacher will raise or lower a student’s grade based on the amount and appropriateness of a student’s participation. Student participation is required and students will be called on to answer questions. Student participation is integral to our class and your grade.

· Behavior, Classroom Procedures & Expectations

i. No food or drinks allowed at anytime in the classroom (this includes gum). Water will be allowed in a closed container that must be kept on the floor. 

ii. Show RESPECT for adults and fellow students. Inappropriate language/behavior will not be tolerated. Each student is expected to treat every student, classroom aid, and teacher with respect. IT WILL BE RETURNED! 

iii. Be in your seat and working on the sponge activity (a.k.a. clock-in activity) when the tardy bell rings. Good employees are rarely late for work and are usually early. Absences and tardies have an extremely negative effect on the Employability Points. Tardies and absences will result in a reduction of Employability Points. 

iv. The last five minutes in the period is for cleaning your work station, returning your books to the proper shelf. At the end of each class period, each student is to leave his or her workstation clean and orderly. Books and materials are to be returned to the assigned area at the end of the period.

v. The teacher dismisses the class, not the bell. Do not gather belongings or leave your seat until instructed to do so. When dismissed, push the workstation chair in and leave the room in a calm and orderly manner. 

vi. Problems with your computer are to be reported to Miss Dale immediately. Save all work onto your network account and not the hard drive. 

vii. No electronic devices (i.e. cell phones, CD players, MP3 players, iPods, etc), cosmetics & grooming supplies, or inappropriate reading material shall be used during class time. 
· Discipline Policy: If a student violates any of the above classroom rules or school rules the following consequences with be received:


First Offense: Warning and/or Student Writes an Action Plan 


Second Offense: Call Home and/or Student-Teacher Conference


Third Offense: Student Detention and/or Counselor-Referral


Fourth Offense: Student Referral to Office

Grading 

This is a performance-based class; so all students will be expected to demonstrate what they have learned to receive credit for the class. Grades are based on the following:

· Projects:  50 % of overall grade. Each assignment/ unit will be worth an appropriate number of points. A rubric will be included with each unit. All assignments are due on the due date. Work that is late will receive one grade lower than it would have received if turned in on the due date. Each day later, results in a letter grade drop. No work is accepted after three days. 

· Exams and Quizzes: 30 % of overall grade. Examination questions will include a variety of item types such as true/false, multiple choice, matching, fill-in-the-blank, and essay. Production tests (hands-on) will require students to demonstrate mastery knowledge of required material. 

· Employability Points/ Daily Work: 20 % of overall grade. Employability skills are those traits that are looked upon favorably by an employer: positive attitude, neat appearance, good work habits, etc. The Business Department at DCHS will help you develop these traits so that you will be better prepared for college or a career. 

Academic Integrity Expectations

Students are expected to abide by the Dooly County Board of Education and Dooly County High School Code of Conduct and regulation regarding academic integrity. Academic misconduct such as cheating and plagiarism will be reported and will have penalties imposed that will affect course grade. 

THE ABOVE POLICIES & PROCEDURES ARE SUBJECT TO CHANGE.

Parent Signature Page

Dear Parents/Guardians, 

After reading this syllabus, please sign below and have your student return this page to me. 

I have read the information in the course syllabus and understand that the course must operate in accordance with stated policies and procedures for the course, Business Essentials, taught by Miss Stephanie Dale. 

______________________________


____________

Student Signature






Date

______________________________
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Parent/ Guardian Signature
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